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Overview

EPCRA requires hazardous chemical emergency 
planning by Federal, State and Local 

Governments, Indian Tribes, and Industry. 

Additionally, EPCRA requires industry to report 
on the storage, use and releases of certain 
hazardous materials. It also requires these 

reports to be used to prepare for and protect 
their communities from potential risks.



What is EPCRA?

On October 17, 1986, Congress enacted the Emergency Planning and Community Right to Know Act 
EPCRA),also known as Title III of the Superfund Amendments and Reauthorization Act (SARA).

Florida's 1988 EPCRA statute (Chapter 252, Part II) requires facilities handling certain hazardous materials to 
comply with federal and state reporting laws and mandates a compliance verification program and annual fees



Emergency Planning 
and Community Right-
to-Know Act (EPCRA)

40 Code of

Federal Regulations (CFR) Part 355 Subpart

B

SECTIONS 301, 302, AND 303 OF THE 
EMERGENCY PLANNING AND COMMUNITY 
RIGHT-TO-KNOW ACT (EPCRA) (40 CODE OF 

FEDERAL REGULATIONS (CFR) PART 355 SUBPART 
B) ARE INTENDED TO HELP COMMUNITIES 

PREPARE FOR CHEMICAL EMERGENCIES. THESE 
PROVISIONS ESTABLISH THE IMPLEMENTING 
AGENCIES, STATE AND TRIBAL EMERGENCY 

RESPONSE COMMISSIONS (SERCS AND TERCS) 
AND LOCAL AND TRIBAL EMERGENCY PLANNING 

COMMITTEES (LEPCS AND TEPCS). 

IN ADDITION, THESE PROVISIONS REQUIRE 
FACILITIES TO REPORT ON THE PRESENCE OF 
EXTREMELY HAZARDOUS SUBSTANCES AND 
REQUIRE LOCAL AND TRIBAL EMERGENCY 

PLANNING COMMITTEES (LEPCS AND TEPCS) TO 
DEVELOP COMMUNITY EMERGENCY RESPONSE 

PLANS AND TO SHARE CHEMICAL INFORMATION 
TO CITIZENS IN THE COMMUNITY.

Key Provisions of EPCRA:

• Sections 301 to 303. Emergency Planning

• Section 304. Emergency Notification

• Sections 311 and 312. Community Right-
to-Know Requirements

• Section 313. Toxics Release Inventory 
(TRI)

• Section 322. Trade Secrets
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Emergency Planning

Sections 301, 302, and 303 of the Emergency 
Planning and Community Right-to-Know Act 
(EPCRA) (40 Code of Federal Regulations (CFR) 
Part 355 Subpart B) are intended to help 
communities prepare for chemical 
emergencies. These provisions establish the 
implementing agencies, State and Tribal 
Emergency Response Commissions (SERCs 
and TERCs) and Local and Tribal Emergency 
Planning Committees (LEPCs and TEPCs). In 
addition, these provisions require facilities to 
report on the presence of Extremely 
Hazardous Substances and require Local and 
Tribal Emergency Planning Committees (LEPCs 
and TEPCs) to develop community emergency 
response plans and to share chemical 
information to citizens in the community.

EPCRA Sections 301 to 303

https://www.ecfr.gov/current/title-40/chapter-I/subchapter-J/part-355/subpart-B
https://www.ecfr.gov/current/title-40/chapter-I/subchapter-J/part-355/subpart-B


Emergency Release 
Notifications

The Emergency Planning and 
Community Right to Know Act 
(EPCRA) and the Comprehensive 
Environmental Response, 
Compensation, and Liability Act 
(CERCLA) have parallel emergency 
release notification requirements. 
The purpose of these requirements 
is to notify officials and first 
responders of potentially dangerous 
releases so that they can evaluate 
the need for response actions.

EPCRA Section 304 and CERCLA Section 103



Hazardous Chemical 
Inventory Reporting

For any hazardous chemical used or stored in the 
workplace, facilities must maintain a safety data 
sheet (SDS) (formerly known as material safety 
data sheet, MSDS). Facilities must submit the 
safety data sheet (SDS) or a list of hazardous 
chemicals to their State or Tribal Emergency 

Response Commission (SERC or TERC), Local or 
Tribal Emergency Planning Committee (LEPC or 

TEPC), and local fire department.

Facilities must also submit an annual inventory of 
these chemicals by March 1 of each year to their 
State or Tribal Emergency Response Commission 

(SERC or TERC), Local or Tribal Emergency 
Planning Committee (LEPC or TEPC), and local fire 

department. The information submitted by 
facilities must be made available to the public.

EPCRA Sections 311-312



What facilities are 
covered?

Appendix A Appendix B

Facilities with chemicals in 
quantities that equal or exceed 
the following thresholds must 
report:

For Extremely Hazardous 
Substances (EHSs) (40 CFR part 
355 Appendix A and Appendix B), 
either 500 pounds or the 
Threshold Planning Quantity 
(TPQ), whichever is lower.

For gasoline (all grades 
combined) at a retail gas station, 
the threshold level is 75,000 
gallons (or approximately 
283,900 liters), if the tank(s) was 
stored entirely underground and 
was in compliance at all times 
during the preceding calendar 
year with all applicable 
Underground Storage Tank (UST) 
requirements at 40 CFR part 280 
or requirements of the State UST 
program approved by the Agency 
under 40 CFR part 281.

For diesel fuel (all grades 
combined) at a retail gas station, 
the threshold level is 100,000 
gallons (or approximately 
378,500 liters), if the tank(s) was 
stored entirely underground and 
the tank(s) was in compliance at 
all times during the preceding 
calendar year with all 
applicable UST requirements at 
40 CFR part 280 or requirements 
of the State UST program 
approved by the Agency under 40 
CFR part 281.For all other hazardous 

chemicals: 10,000 pounds.

Any facility that is required to maintain Safety 
Data Sheets (SDS) under the Occupational 
Safety and Health Administration (OSHA) 
regulations for hazardous chemicals stored 
or used in the workplace.

https://www.ecfr.gov/current/title-40/chapter-I/subchapter-J/part-355
https://www.ecfr.gov/current/title-40/chapter-I/subchapter-J/part-355


How do I submit a Tier 
II Inventory Report?

Facilities covered by these requirements must submit an emergency and 
hazardous chemical inventory form to their State or Tribal Emergency 
Response Commission (SERC or TERC), Local or Tribal Emergency Planning 
Committee (LEPC or TEPC), and the local fire department annually. Facilities 
provide either a Tier I or Tier II form. Most States require the Tier II form. Tier 
II forms require basic facility identification information, employee contact 
information for both emergencies and non-emergencies, information about 
chemicals stored or used at the facility, and additional data elements which 
would be useful to local planners and responders.

The following is a list of some of the information required on the inventory 
form:

• The chemical name or the common name as indicated on the SDS

• An estimate of the maximum amount of the chemical present at any time 
during the preceding calendar year and the average daily amount

• A brief description of the manner of storage of the chemical

• The location of the chemical at the facility

• An indication of whether the owner of the facility elects to withhold 
location information from disclosure to the public

Tier II Forms and Instructions

Tier II Reporting Requirements by 
State and Tier2 Submit Software

https://www.epa.gov/epcra/tier-ii-forms-and-instructions
https://www.epa.gov/epcra/tier-ii-forms-and-instructions
https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures
https://www.epa.gov/epcra/state-tier-ii-reporting-requirements-and-procedures
https://www.epa.gov/epcra/tier2-submit-software


What is the 
Toxics Release 
Inventory?

TRI tracks the waste management of certain toxic chemicals that 
may pose a threat to human health and the environment. U.S. 
facilities in different industry sectors must report annually how 
much of each chemical they release into the environment and/or 
managed through recycling, energy recovery and treatment, as 
well as any practices implemented to prevent or reduce the 
generation of chemical waste.

The information submitted by facilities is compiled in the Toxics 
Release Inventory. TRI helps support informed decision-making by 
companies, government agencies, non-governmental organizations 
and the public.

The TRI Program fact sheet is available in English and Spanish.

TRI Program Fact Sheet

Source: https://www.epa.gov/toxics-release-inventory-tri-
program/what-toxics-release-inventory

https://www.epa.gov/toxics-release-inventory-tri-program/tri-program-fact-sheet


U.S. Department of 
Environmental Protection 
Agency (EPA)

At the Federal level, the U.S. Department of 
Environmental Protection Agency (EPA) 
administers EPCRA. 



At the State level, the Florida 
Division of Emergency Management 
(FDEM) serves as the lead agency 
responsible for oversight and 
coordination of the local planning 
efforts required by EPCRA. 



Created by Governors Executive Order and 
chaired by the Director of FDEM, the State 
Emergency Response Commission (SERC) on 
Hazardous Materials serves as a technical 
advisor and information clearinghouse for State 
and Federal hazardous materials programs. 

Additionally, the SERC conducts quarterly public 
meetings in varying locations throughout the 
state.



Emergency Planning
EPCRA Sections 301 to 303

At the local level, ten (10) Regional Planning 
Councils (RPCs) each oversee a Local Emergency 
Planning Committee





Local or Tribal Emergency Planning Committees 
(LEPCs or TEPCs) must develop an emergency 
response plan, review the plan at least annually, and 
provide information about chemicals in the 
community to citizens. Plans are developed by Local 
or Tribal Emergency Planning Committees (LEPCs or 
TEPCs) with stakeholder participation. The Local or 
Tribal Emergency Planning Committee (LEPC or 
TEPC) membership must include (at a minimum):

• Elected state and local or tribal officials

• Police, fire, civil defense, and public health 
professionals

• Environment, transportation, and hospital officials

• Facility representatives

• Representatives from community groups and the 
media



LEPC Committee that: (1) perform 
outreach functions to increase hazardous 
materials awareness; (2) collect data on 
hazardous materials stored within the 
geographical boundaries of the RPC; (3) 
develop hazardous materials emergency 
plans for use in responding to, and 
recovering from, a release or spill of 
hazardous or toxic substances; (4) submit 
hazardous materials emergency plans to 
the SERC for review; and (5) provide the 
public with hazardous materials 
information upon request. 



SWFL LEPC membership consists of 
local professionals representing 
occupational categories such as 
firefighting, law enforcement, 
emergency management, health, 
environment, and/or 
transportation.



Contact Your County 
Commissioner

To engage elected officials, you should conduct the 
following activities:

• Build rapport/establish a relationship.

• Focus on impact.

• Identify stakeholders' values and key issues.

• Prepare and tell your story.

• Incorporate visits and educational materials.

Source: https://edis.ifas.ufl.edu/publication/WC324



Questions

Asmaa Odeh

Deputy Director/LEPC Coordinator

Email: aodeh@swfrpc.org



E-Plan and CAMEO
for Hazard Analysis

Created by the Florida Division of Emergency Management 
Technological Hazards Section



E-PLAN for Hazard 
Analysis Deliverables



Key Terms, Acronyms, & Abbreviations

Before getting set up as an E-Plan user, please take a few moments to familiarize yourself with the key terms, acronyms, and 
abbreviations below. Many of these will be used throughout your daily activities.

Terms:

• E-Plan Facility ID:  A 7-digit, auto-generated number assigned to facilities by the E-Plan system. A new number is generated 
every year a facility submits a Tier 2 report.

• SERC Number:  The State Facility ID number assigned by the state. This number is permanently assigned to a facility’s 
location. If the facility relocates, a new SERC number is assigned to the location if one does not already exist. If the location has 
an existing SERC number, that number is assigned to the relocated facility’s future filings in E-Plan.

Overview

Florida utilizes the E-Plan Online Database for Tier 2 filing and fee collection. E-Plan provides first responders and others
with on-site hazardous chemical information for fixed facilities throughout the state.



E-Plan Portal for First Responders E-Plan Filer Portal

• Type www.erplan.net into the browser's address bar and press Enter on your keyboard, the browser will load the E-Plan page 
below.

• There are separate login portals for first responders (State and Local Government Personnel) and Tier 2 filers. Click on the ‘Login 
Page’ button under First Responders to go to the First Responder portal.

Getting Started with E-Plan, continued



Click the ‘Create First Responder Account’ link to open the ‘FIRST RESPONDER ACCOUNT CREATION’ page.

Getting Started with E-Plan, continued



Password should be at least 8 characters 
long with at least one uppercase, one 
lowercase, one digit and one special 
character. Valid special characters are +,-
,#,@

Enter your information into the account creation form.

All fields marked with an asterisk (*) are mandatory.

Click ‘Save and Continue’ after completing all required

fields. Select the appropriate authorized approver from

the list on the next page. This list can be sorted by

Name, Title, and County to help you located an

approver in your area. If one does not exist, select

Robert Dietrich from the list, check the applicable check

boxes at the bottom of the page, and click ‘Save and

Continue’.

Review the Acceptable Use Policy, check all boxes,

enter your name and date, then click the ‘Submit

Request’ button.

After your request is approved, E-Plan will create your

account and email your account information. Return to

the first responder login page, enter your user ID and

password, then click ‘Login’. UserID and Password

fields are case sensitive.

Getting Started with E-Plan, continued



Searching by SERC Number



After logging in, you will land on the ‘Facility Search’

page.

The search criteria on the Facility Search page 

automatically defaults to ‘Facility ID’, ‘Tier2’, and the 
current filing year (‘2023’ in the example at left). 

Facility Search by SERC Number



1. Select ‘State Facility ID’ from 

the Facility ID drop-down list.

2. Enter the SERC Number in the 

corresponding field. If you do 

not have this option, please 

contact State Staff.

3. Click the Search button at the 

bottom of the page.

1

2

3

Facility Search by SERC Number



Your results will appear on the 

next page. Click the Download 

Tier2 Zip File button to begin 

exporting the zip file from E-Plan.

Facility Search by SERC Number



When the download is complete, click the 

download icon in the upper right corner in 

Chrome. Locate the Zip File in the Recent 

download history list. Click on the folder icon 

next to the filed name to open the 

Downloads folder on your computer. From 

here you may save the file to the preferred 

location on your computer. 

Facility Search by SERC Number



Tier 2 Unit Contact Information

Wendy Reynolds, Unit Lead

850-815-4317

Wendy.Reynolds@em.myflorida.com

Sylvester Williams, GOC I

850-815-4309

Sylvester.Williams@em.myflorida.com

mailto:Wendy.Reynolds@em.myflorida.com
mailto:Sylvester.Williams@em.myflorida.com


CAMEO for Hazard 
Analysis Deliverables



Click on “Import” at the top 

right side of the program.

Step 1:

Upload Zip File to CAMEO

Step 2:

In the Import window, click 

“Browse to File”. Locate file and 

double click.

The file will appear in the blue 

box in the Import window. Click 

“Continue”.



In the next two dialogue boxes, click “Continue” and “OK”. The facility will appear in the facility list in CAMEO. 

Double click the facility to begin the Hazard Analysis.

Step 3:

Upload Zip File to CAMEO



Hazard Analysis

Add the nearest cross-

street to the “Cross Street” 

field. Use Google Maps to 

locate the cross-street 

name if it is not labeled on 

the map in CAMEO.

Step 1:

Step 2:

Add the SERC Number 

(Florida Facility ID) to the 

“Department” field.



Step 3:

Hazard Analysis

Confirm that the 

latitude/longitude 

information is correct by 

reviewing the map in 

CAMEO.

If it is not, you may click 

“Set latitude/longitude from 

address”.

You can also drag the 

pointer to the appropriate 

location on the map.



Hazard Analysis

Under the “Phones” heading, confirm that the Type says ‘24-hour’ 

and that the Phone field is populated with a phone number.

Step 4:



Hazard Analysis

Step 6:

If the facility has had any chemical releases, Under the Incidents heading, click Add Incident 

button and enter all known information regarding the incident.



Hazard Analysis

Under the “Attachments” heading, click the 

“Add Attachment” button and upload the 

following documents:

a. The Site Visit (Attachment K) using the 

naming convention “Site Visit for 202X” 

(you will use the current calendar year).

b. Site Map using the naming convention 

“Site Map for 202x” (you will use the 

current calendar year). Site Map should 

include labels indicating:

i. Cross street

ii. Main entrance

iii. EHS chemical storage locations.

c. Statement of 

Determination/Deregistration Form, if 

applicable.

Step 5:

Attachments 
Uploaded



Hazard Analysis

Add the notes to the facility page in CAMEO. The notes include:  

• Evacuation routes

• Transportation routes

• List of prior incidents at this facility, if applicable.

Step 6:



Hazard Analysis

Verify chemical amounts against 

your Site Visit information:

a. Scroll back up to the Chemicals 

heading.

b. Double click on chemical name.

Step 7:



Hazard Analysis

c. Confirm Maximum Daily Amount.

d. Confirm Max Amount in Largest 

Container.

i. If blank, enter from the Site 

Visit information.

Step 7 Continued:



Hazard Analysis

Step 7 Continued:

f. Confirm amounts at each storage location.

a. If blank, enter from the Site Visit information.

g. Ensure that the sum of storage location quantities equals the Maximum Daily Amount stored at the facility.



Under Screenings & Scenarios, click 

“Add Screening or Scenario”. 

Hazard Analysis

Step 8:

Be sure to click the “Add Scenario” 

button, not the Screening button! 



Hazard Analysis

Step 9:

Enter the “Scenario Name”. Many 

grantees use the chemical name.

You will create a separate scenario for 
each EHS chemical above TPQ!

a. Release amount should be equal 

to Max Amount in Largest 

Container.

b. Confirm release duration is 

appropriate for the physical state:

• 10 minutes for gas or solid.

• 0 for liquid.



Hazard Analysis

Step 9 continued:

c. Enter “Risk Assessment” criteria, then click 

“Estimate Threat Zone Radius”

i. Special note about EHSs in liquid 

mixtures:

1. When present in a mixture, the 

EHS may be in a Physical State 

that is different than its pure 

form, ex. liquid instead gas. 

CAMEO will give you an error for 

the threat zone radius.

2. If this happens, go back to the 

top of the page and change the 

Physical State to Solid and click 

“Estimate Threat Zone Radius” 

again.

3. This action will correct 99% of 

these errors. If it does not 

correct the error for your 

chemical, please contact the 

Grant Manager for guidance.



Enter the following information in the “Notes” section:

a. Critical Facilities with their populations.

b. Total population in the Threat Zone. This total will include the residential population, the populations at the Critical Facilities, 

and the population of the facility that is storing the chemical. 

Step 10:

Hazard Analysis



Step 11:

Hazard Analysis

a. Click ‘Export’ at the top right side of the page, then “Create File” button. 

b. Save the file to your computer.

c. Upload your deliverable to Salesforce.



Section 312 Tier 2 Reporting Errors

If your Site Visit or scenario reveals any errors in the Tier 2

reporting, contact the facility and instruct them to contact the

Florida Division of Emergency Management Tier 2

Compliance Unit. Examples of Tier 2 reporting errors

include:

• Incorrect lat/long data on the Tier 2.

• Incorrect storage locations.

• Quantity errors or changes.

• Incorrect inventory list.



Avoiding Common Errors

Below are the most common errors that grantees make on their deliverables. Please use this guidance as a checklist to avoid having your 

deliverable rejected. 

1. Not entering the SERC Number (Florida Facility ID) in the “Department” field.

2. Incorrect latitude/longitude.

3. Not entering the 24-hour phone number.

4. Not attaching the Site Plan and Site Visit.

5. Not labeling the main entrance, cross street, or storage locations on the Site Plan.

6. Storage locations in CAMEO do not match storage locations on Site Map.

7. Sum of storage location quantities is different than the Maximum Daily Amount stored at the facility.

8. Incorrectly using the largest amount at a single storage location to create the scenario. The scenario should be created based on the 

largest container on site. 

a. Example:  A facility is storing a total of 2,000 pounds (Maximum Daily Amount) of a chemical in two separate locations. One storage 

location has 1,000 pounds of the substance stored in two 500-pound tanks. The second storage location has 1,000 pounds of the 

same substance stored in a 700-pound tank and a 300-pound tank. Your scenario will be based on the 700-pound tank.

b. This quantity should be equal to or less than the “Max Amount in Largest Container” field at the top of the chemical page.

9. Not clicking “Estimate Threat Zone Radius” button in the scenario.

10. “Notes” field must include the statement “Go to the scenario page.” If the statement says ‘chemical page’, your deliverable will be 

rejected.

11. Facility population in the scenario does not match the number in the “Maximum Number of Occupants” field in the facility page.



Hazard Analysis Grant Contact Information

Omar Al-Khazraji, Grant Specialist

850-815-4323

Omar.Alkhazraji@em.myflorida.com

mailto:Omar.Alkhazraji@em.myflorida.com
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